
I N S T R U C T I O N S  F O R  PA R E N T S  A N D  
G U A R D I A N S



WE ENCOURAGE PARENTS TO SIGN IN TO THE 
POWERSCHOOL PARENT PORTAL TO VIEW YOUR 

CHILDREN’S STUDENT DATA INFORMATION (GRADES, 
ATTENDANCE AND SCHEDULE). TO CREATE YOUR 

PARENT ACCOUNT, PLEASE CONTACT THE SCHOOL 
OFFICE FOR THE SET-UP CODES FOR EACH CHILD. 

EACH PARENT, GUARDIAN OR OTHER DESIGNEE MAY 
HAVE THEIR OWN ACCOUNT. 

If you already have an account, but have lost your username and/or 
password, you may click on the “forgot my password” link or 

contact Myra Moore (mmoore@southadams.k12.in.us) to have 
your username or password reset.



O P E N  A  W E B  B R O W S E R  T O  
H T T P S : / / P S . S O U T H A D A M S . K 1 2 . I N . U S / P U B L I C / O R  
C L I C K  O N  T H E  F O R  F A M I L I E S  TA B  F R O M  T H E  S A  

W E B S I T E - P O W E R S C H O O L  PA R E N T  C O N N E C T  
H T T P : / / W W W. S O U T H A D A M S . K 1 2 . I N . U S / .



TO CREATE YOUR ACCOUNT, PLEASE HAVE YOUR CURRENT PARENT 
PORTAL INFORMATION FOR EACH STUDENT.  YOU WILL  NEED TO CREATE A 

USERNAME AND A PASSWORD. PASSWORDS MUST BE AT LEAST 6 
CHARACTERS LONG. WE RECOMMEND A MIX OF LETTERS AND NUMBERS. 

PASSWORDS ARE CASE SENSITIVE ,  SO AS YOU ARE CREATING YOUR 
ACCOUNT, PLEASE BE AWARE IF  YOUR CAPS LOCK IS ACTIVATED.  PLEASE 

WRITE DOWN YOUR USERNAME AND PASSWORD ONCE YOU HAVE 
SUCCESSFULLY CREATED YOUR ACCOUNT.  KEEP THIS IN A  SECURE PLACE.

C L I C K  O N  T H E  P OW E R S C H O O L  
PA R E N T  C O N N E C T  I C O N  F R O M  T H E  

S O U T H  A DA M S W E B S I T E , T H E N  C L I C K  
O N  T H E  B L U E  C R E AT E  A N  A C C O U N T  

B U T TO N .

F I L L  I N  T H E  PA R E N T / G UA R D I A N  
A C C O U N T  S E C T I O N . S Y M B O L S  A R E  
A L L OW E D  I N  T H E  PA S S WO R D  B U T  

N OT  I N  T H E  U S E R N A M E .



Next you will add your children 
using their Access ID and Access 
Password you have received from 
the school office.
Make sure you type the Access ID 
and Password correctly, both fields 
are CASE SENSITIVE.
Click Enter to create your new 
account.



You will now 
need to login 
to the system 

using your new 
username and 

password.



THE NAME(S) OF YOUR CHILDREN ARE ON TABS IN 
THE UPPER LEFT CORNER UNDER THE 

POWERSCHOOL LOGO. 

First Name Second Name

Student Name



Student Name

Child Name #1 Child Name #2 Child Name #3

Click on name tabs 
to move from child 
to child.

Parent Name

Teacher Name

Teacher Name

Teacher Name

Teacher Name

Teacher Name

Teacher Name

Teacher Name

Teacher Name

This is an overview of your 
student’s grades and 
attendance. Anything in blue is 
a clickable link. Clicking on the 
teacher name in blue will allow 
you to email the teachers. 

Click on the Grade 
for a detailed view 
of assignments and 
scores.

Click on the absence and tardy 
number to see the dates the 
student was absent or tardy.



Student Name

Child Name #1 Child Name #2 Child Name #3

Parent Name

Teacher Name

Teacher Name

Teacher Name

Teacher Name

Teacher Name

Teacher Name

Teacher Name

Teacher Name

View teacher comments

View attendance records
Designate email notifications and frequency

View historical grades

Daily bulletin is not published through PowerSchool

Does not apply to elementary and middle school students. High 
school students request courses in the spring at school.

School contact information

Student schedule

Change username or password.  Add additional 
children.

Use this code to set up the PowerSchool App

Download the PowerSchool App to your mobile device



Please note. The balance alert 
reflects outstanding book 
rental dues. This is not your 
child’s lunch account balance. If 
you would like to monitor your 
child’s lunch balance, please 
create an account through 
MealTime located on the 
Parent tab of the SA website.

Student Name

Parent Name

Student Name



P L E A S E  C O N T A C T  Y O U R  C H I L D ’ S  T E A C H E R  
I F  Y O U  H A V E  Q U E S T I O N S  R E G A R D I N G  

Y O U R  C H I L D R E N ’ S  G R A D E S .

W E  E N C O U R A G E  P A R E N T S  T O  V I S I T  
T E A C H E R  W E B S I T E S  A N D  A L S O  C R E A T E  A  

C A N V A S  P A R E N T  A C C O U N T  T O  V I E W  
U P C O M I N G  A S S I G N M E N T S .

F O R  P O W E R S C H O O L  PA R E N T  A P P  
I N S T R U C T I O N S , P L E A S E  C O N T I N U E  R E A D I N G  

T H I S  D O C U M E N T.



Search the App 
store for:

PowerSchool 
Mobile



ENTER THE 
SOUTH 
ADAMS

DISTRICT 
CODE

AND YOUR 
USERNAME 

AND 
PASSWORD.



Student Name and Photo

Teacher Name

Click here to move 
from one child to 
another.

Click on number to 
see attendance code 
and date of absence 
or tardy.

Click on grade to 
see individual 
assignments and 
scores.

Click here for 
more account 
options.



Explore the various 
tabs to view 
assignments, 
attendance, student 
schedule and set 
your email 
notifications. 

Features that are 
currently not being 
used are crossed 
out.



T H A N K  Y O U  F O R  Y O U R  
P A R T I C I P AT I O N  I N  T H E   

P O W E R S C H O O L
P A R E N T  P O R TA L !


